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REFERENCES: 

DOC 100.100 is hereby incorporated into this policy; WAC 173-303; ACA 4-4331; ACA 1A-04; 
DOC 410.390 Hazardous Material Emergency; DOC 890.070 Chemical Control and Hazard 
Communication (HAZCOM); 29 CFR 1910; 40 CFR 100-177.817; 40 CFR 372; 49 CFR 171; 
49 CFR 261-302; United States Department of Transportation Emergency Response 
Guidebook 

POLICY: 

I. The Department will: 

A. Protect itself, the public, employees, offenders, and the environment from the 
dangers associated with hazardous waste materials. 

B. Ensure facilities provide for an approved waste disposal system as required by 
federal, state, and local jurisdictions.  [4-4331] [1A-04] 

II. For the purposes of this policy, a facility is any Prison, Work Release, Field Office, 
Community Justice Center, Community Oriented Policing substation, or outstation. 

DIRECTIVE: 

I. Hazardous/Dangerous Waste Management 

A. The Superintendent/Community Corrections Supervisor (CCS) will designate a 
Hazardous Waste Coordinator to manage the storage and/or disposal of 
hazardous materials. 

B. The Hazardous Waste Coordinator at each location where hazardous materials 
are used or hazardous wastes are generated will be accountable for the 
materials/waste from receipt to disposal.  S/he must be informed of all new waste 
generating processes. 

II. Facility Designation 

A. The Hazardous Waste Coordinator will review the amounts of waste generated 
by the facility each month and determine the facility designation per WAC 173-
303, based on the amount of dangerous waste generated each month and the 
aggregate volume of hazardous waste stored on site at any one time. 

1. Large quantity generators produce more than 2,200 pounds of dangerous 
waste or 2.2 pounds of acute hazardous waste per month, or hold more 
than 2,200 pounds of dangerous waste on site at any one time. 

http://apps.leg.wa.gov/WAC/default.aspx?cite=173-303
http://insidedoc/aca/prisons/docs/Document%20Lists/4331.doc
http://insidedoc/aca/workrelease/docs/Documentation%20Lists/1A-04.doc
http://insidedoc/policies/DOC/word/890070.pdf
http://insidedoc/policies/DOC/word/890070.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2009-title29-vol1/content-detail.html
http://www.gpo.gov/fdsys/pkg/CFR-2003-title40-vol1/content-detail.html
http://www.gpo.gov/fdsys/granule/CFR-2011-title40-vol28/CFR-2011-title40-vol28-part372/content-detail.html
http://www.gpo.gov/fdsys/pkg/CFR-1999-title49-vol1/content-detail.html
http://www.gpo.gov/fdsys/search/pagedetails.action?browsePath=Title+49%2FSubtitle+B%2FChapter%2FPart+261&granuleId=CFR-1999-title49-vol4-part261&packageId=CFR-1999-title49-vol4&collapse=true&fromBrowse=true&bread=true
http://www.phmsa.dot.gov/staticfiles/PHMSA/DownloadableFiles/Files/erg2008_eng.pdf
http://www.phmsa.dot.gov/staticfiles/PHMSA/DownloadableFiles/Files/erg2008_eng.pdf
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2. Medium quantity generators produce more than 220 pounds, but less than 

2,200 pounds, of dangerous waste per month and hold less than 2,200 
pounds of dangerous waste on site at any one time. 

3. Small quantity generators produce less than 220 pounds of dangerous 
waste or 2.2 pounds of acute hazardous waste per month. 

B. Many state/federal regulations do not apply to small quantity generators, though 
there may be applicable local regulations.  In these cases, the Hazardous Waste 
Coordinator and the Superintendent/CCS will be responsible for ensuring that 
wastes are properly managed and do not pose a health or environmental threat. 

III. Labeling of Known Hazardous/Dangerous Waste Materials 

A. The following process will be used by the local supervisor or manager, in 
conjunction with the Hazardous Waste Coordinator, for labeling known 
hazardous/dangerous waste materials: 

1. Label the container prior to adding any materials or wastes to avoid mixing 
incompatible substances. 

a. For medium and large quantity generators, use a dangerous waste 
label and an associated risk label for each container per WAC 173-
303-200(1)(c) and WAC 173-303-200(1)(d).  When the container is 
full or the dangerous waste process is finished, place the 
accumulation start date on the container. 

2. Log and track each container holding any hazardous/dangerous waste or 
material on DOC 16-333 Hazardous Waste Inventory Log.  Only the 
Hazardous Waste Coordinator can authorize changes to the inventory. 

3. For medium and large quantity generators, all hazardous/dangerous 
waste containers and the accompanying DOC 16-333 Hazardous Waste 
Inventory Log must be moved to a designated storage area within 3 
calendar days of total accumulation of 55 gallons per waste stream.  The 
Hazardous Waste Coordinator must be notified prior to placing any 
containers in a designated storage area. 

IV. Identification and Labeling of Unknown Hazardous/Dangerous Waste 

A. All unknown substances will be treated as hazardous/dangerous waste until they 
have been identified. 
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B. The following process will be used by the local supervisor or manager, in 

conjunction with the Hazardous Waste Coordinator, for identifying and labeling 
unknown hazardous/dangerous waste materials: 

1. Determine if the waste is covered in WAC 173-303-070 through WAC 173-
303-100. 

2. Test all containers/drums of unknown substances as follows: 

a. Label each container as “Waste Pending Analysis”, with the 
discovery or accumulation date.  Set up an identification system for 
testing each container. 

b. Consult a certified laboratory on the sample volume needed to 
accurately identify the waste.  Remove the sample from the 
container/drum.  Label the sample jar with the identification number 
used on the container and complete the chain of custody form.  
Place the sample date on the container/drum. 

c. Send the sample to a certified laboratory, requesting the following 
tests: 

1) Characteristics of ignitability, corrosivity, reactivity, toxicity, 
and dangerous waste,  

2) Toxic dangerous waste (e.g., Aquatic Bioassay), and 
3) Persistent dangerous waste,  

d. When the test results are received from the laboratory, properly 
designate the waste, label the container accordingly, and manage 
the waste per this policy. 

V. Handling and Storage 

A. All containers that hold any hazardous/dangerous waste will be managed per 
WAC 173-303-630. 

B. Any movement of hazardous/dangerous waste containers requires Hazardous 
Waste Coordinator approval.  All containers must be properly labeled prior to 
movement. 

1. For medium and large quantity generators, containers will be moved to the 
facility’s designated Accumulation and Transfer Site, which must be: 

a. Well marked within the facility, and 
b. In a secure place, restricted to authorized employees only. 
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VI. Inspection Requirements 

A. While there are no inspection requirements for small quantity generators, each 
facility should routinely inspect all dangerous waste storage locations using DOC 
16-349 90/180 Day Accumulation Area Weekly Inspection Log Sheet. 

1. For medium and large quantity generators, inspections of Accumulation 
and Transfer Sites are required weekly per WAC 173-303-630(6).  
Inspections will include, at a minimum: 

a. Date and time of inspection, 
b. Printed name and handwritten signature of the inspector, 
c. Notation of observations made, 
d. Documentation of any spill or discharges noted, and 
e. Date and type of remedial or safety corrective action. 

B. Each facility should routinely inspect any satellite accumulation areas. 

VII. Shipping and Disposal 

A. Each facility will have a current Environmental Protection Agency (EPA)/state 
identification number per WAC 173-303-060. 

1. The EPA/state identification number will be provided on all transportation 
bills of lading and manifests. 

2. Manifests are only required for shipment of dangerous wastes from 
medium and large quantity generators. 

a. Before hazardous/dangerous waste is turned over to a Treatment, 
Storage, and Disposal facility, the Hazardous Waste Coordinator at 
the generating facility must prepare a shipping manifest per WAC 
172-303-180, using EPA Form 8700-22 Uniform Hazardous Waste 
Manifest.  All sections of the shipping manifest will be completed as 
required. 

b. The Treatment, Storage, and Disposal facility will return the signed 
copy of the manifest to the generating facility stating the date 
received and the disposition of the waste. 

1) Waste may be sent to a disposal site from the storage facility 
for burying, deactivation, combustion, etc.  Another manifest 
will be sent to the generating facility verifying final disposal. 

http://www.ehso.com/Manifest_form.pdf
http://www.ehso.com/Manifest_form.pdf
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c. The completed manifest and related documentation must be 

received within 35 days of shipment from the generating facility.  If 
the manifest is not received within 45 days of shipment, the 
generating facility must submit an exception report to the 
Department of Ecology.  This letter of explanation will include a 
copy of the original manifest and the date disposal or storage was 
to occur. 

3. The generating facility will retain one signed copy of the bill of lading and/ 
or manifest.  The remaining signed copies are sent with the transporter. 

VIII. Reporting and Recordkeeping 

A. The Hazardous Waste Coordinator will retain the following records pertaining to 
hazardous/dangerous waste.  These records will be kept indefinitely, unless 
otherwise specified per WAC 173-303-210 and WAC 173-303-630(6): 

1. Copies of all manifests, by date, 
2. Copies of all laboratory test results, 
3. Records of any on-site visits by the Department of Ecology or other 

agencies reviewing hazardous/dangerous waste material activities, 
4. Weekly inspection records/logs for 5 years, and 
5. Copies of the Waste Inventory Log. 

B. The Hazardous Waste Coordinator will check annually with the Department of 
Ecology to verify the Treatment, Storage, and Disposal facility is in compliance 
with all applicable regulations. 

IX. Empty Container Management 

A. All empty hazardous/dangerous material containers will be managed per WAC 
173-303-160. 

B. All empty drums or containers will be taken to the designated local Accumulation 
and Transfer Site for disposition or disposal. 

C. Empty drums and containers may be recycled or re-used provided they have 
been properly cleaned and rinsed to prevent the mixing of incompatible materials 
and all original identification labels, numbers, and letters have been removed. 

X. Training 

A. The Hazardous Waste Coordinator will consider and recommend training for 
individuals handling hazardous/dangerous waste, which may include: 
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1. Identifying and labeling hazardous/dangerous waste, 
2. Handling, 
3. Overview on manifesting, 
4. Disposal, 
5. Contingency plan in case of a spill, 
6. Emergency procedures, 
7. Recordkeeping, and 
8. Waste designation. 

XI. Incident or Emergency 

A. Any employee who discovers or suspects that a hazardous/dangerous material 
incident has occurred will immediately notify the facility emergency number and 
isolate and contain the area.  Hazardous/dangerous material emergencies will be 
handled per DOC 410.390 Hazardous Material Emergency. 

DEFINITIONS: 

Words/terms appearing in this policy may be defined in the glossary section of the Policy 
Manual. 

ATTACHMENTS: 

None 

DOC FORMS: 

DOC 16-333 Hazardous Waste Inventory Log 
DOC 16-349 90/180 Day Accumulation Area Weekly Inspection Log Sheet 

http://insidedoc/forms/standard/16-333.docx
http://insidedoc/forms/standard/16-349.docx

