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REFERENCES: 

DOC 100.100 is hereby incorporated into this policy; RCW 9.94A; RCW 46.61; RCW 69.51A; 
RCW 70.96A; WAC 137-28; WAC 388-800; WAC 388-877B; ACA 4-4363-1; ACA 4-4377; ACA 
4-4437; ACA 4-4438; ACA 4-4439; ACA 4-4440; ACA 4-4441; ACA 5A-08; DOC 300.500 Work 
Release Screening; DOC 350.100 Earned Release Time; DOC 350.200 Offender Transition 
and Release; DOC 390.600 Imposed Conditions; DOC 420.380 Drug/Alcohol Testing; DOC 
460.130 Violations, Hearings, and Appeals; DOC 580.655 Special Drug Offender Sentencing 
Alternative; 42 CFR Part 2; Records Retention Schedule; Substance Abuse Disorder 
Treatment Services Practice and Procedure Manual 

POLICY: 

I. Within available resources, the Department will provide a multi-phased treatment 
continuum of programs for offenders with substance use disorders.  [4-4437] 

II. The Department, as certified by the Department of Social and Health Services’ Division 
of Behavioral Health and Recovery (DBHR), maintains a Substance Use Disorder 
Treatment Services Practice and Procedure Manual that specifies programs, 
philosophy, goals, and measurable objectives, which provides guidelines for the clinical 
management of offenders with a substance use disorder per WAC 388-877B.  The 
manual addresses access to Department treatment programs and outlines related 
documentation, and is reviewed and updated as required by the DBHR.  [4-4438] 

III. The Department will define and ensure the integrity of clinical protocols, practices, 
curriculum, and methodologies used when delivering substance use disorder treatment 
services to offenders. 

IV. The Department will maintain a Substance Use Disorder Treatment Services website 
that provides relevant service information. 

DIRECTIVE: 

I. Substance Abuse Recovery Services Management 

A. The Substance Abuse Recovery Program Administrator will develop, implement, 
coordinate, and manage substance use disorder treatment services and clinical 
treatment records within the Department. 

II. Screening Process 

A. Offenders arriving at the Reception Diagnostic Centers will be administered an 
authorized substance use disorder screening instrument, within available 
resources, to identify need for treatment services.  [4-4363-1] [5A-08] 

http://apps.leg.wa.gov/RCW/default.aspx?cite=9.94A
http://apps.leg.wa.gov/RCW/default.aspx?cite=46.61
http://apps.leg.wa.gov/RCW/default.aspx?cite=69.51A
http://apps.leg.wa.gov/RCW/default.aspx?cite=70.96A
http://apps.leg.wa.gov/WAC/default.aspx?cite=137-28
http://apps.leg.wa.gov/WAC/default.aspx?cite=388-800
http://app.leg.wa.gov/WAC/default.aspx?cite=388-877B
http://insidedoc/aca/prisons/docs/Document%20Lists/4363-1.doc
http://insidedoc/aca/prisons/docs/Document%20Lists/4377.doc
http://insidedoc/aca/prisons/docs/Document%20Lists/4437.doc
http://insidedoc/aca/prisons/docs/Document%20Lists/4437.doc
http://insidedoc/aca/prisons/docs/Document%20Lists/4438.doc
http://insidedoc/aca/prisons/docs/Document%20Lists/4439.doc
http://insidedoc/aca/prisons/docs/Document%20Lists/4440.doc
http://insidedoc/aca/prisons/docs/Document%20Lists/4441.doc
http://insidedoc/aca/workrelease/docs/Documentation%20Lists/5a-08.doc
http://insidedoc/policies/DOC/word/300500.pdf
http://insidedoc/policies/DOC/word/300500.pdf
http://insidedoc/policies/Doc/Word/350100.pdf
http://insidedoc/policies/Doc/Word/350200.pdf
http://insidedoc/policies/Doc/Word/350200.pdf
http://insidedoc/policies/DOC/word/390600.pdf
http://insidedoc/policies/Doc/Word/420380.pdf
http://insidedoc/policies/DOC/word/460130.pdf
http://insidedoc/policies/DOC/word/460130.pdf
http://insidedoc/policies/Doc/Word/580655.pdf
http://insidedoc/policies/Doc/Word/580655.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2009-title42-vol1/pdf/CFR-2009-title42-vol1-chapI-subchapA.pdf
http://idoc/agency/operations/records.htm
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B. Offenders whose initial screening result indicates the probability of a substance 

use disorder may be further evaluated for the appropriate level of care and initial 
treatment placement using a Department authorized instrument.  [4-4363-1] [5A-08] 

C. If the screening does not occur at the Reception Diagnostic Center, Department 
employees or contract staff will identify offenders at their parent facility and 
administer the screening and placement instruments.  [4-4363-1] [5A-08] 

D. The Community Corrections Officer (CCO) may refer an eligible offender 
supervised in the community to the designated service provider for a substance 
abuse screen or assessment. 

1. Substance use disorder screening as part of a court ordered Pre-
Sentence Investigation or Risk Assessment Report will be conducted by 
the assigned CCO using a Department authorized instrument. 

E. The employee/contract staff who administers the screening instrument will 
ensure the result is documented on the Program Summary screen in the 
offender’s electronic file. 

III. Referrals for Substance Use Disorders Assessment 

A. The Department will identify eligible offenders and ensure appropriate referrals 
are made to maximize treatment resources.  [4-4363-1] [5A-08] 

B. Prison-based Drug Offender Sentencing Alternative (DOSA) offenders may 
receive a substance use disorder assessment at the Reception Diagnostic 
Center or at their parent facility. 

C. Prison offenders whose screening process indicates addiction is likely will be 
scheduled for an assessment in Offender Management Network Information 
(OMNI) if they fall within the treatment services triage for priority placement and 
are expected to be released from Prison within 12-24 months. 

D. The CCO will refer offenders supervised in the community to the designated 
contracted provider for an assessment/admission.  The CCO will impose a 
treatment condition per DOC 390.600 Imposed Conditions, if one is not already 
ordered by the court. 

1. All referrals for assessments in the community will be made through OMNI 
Programs and will follow the process outlined in Substance Use Disorder 
Treatment Referral Process (Attachment 2). 
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a. Referrals to contracted residential treatment services will be 

submitted to the designated Substance Abuse Recovery Unit 
(SARU) employee for review and approval using DOC 14-048 
Substance Use Disorder Pre-Admission Screen - Intensive 
Inpatient Treatment. 

2. A response to the referral will be sent by email using DOC 14-129 
Substance Use Disorder Treatment Response to Community Referral, 
indicating the status of the referral. 

E. Substance Use Disorder Triage for Priority Placement 

1. In total confinement, the Chemical Dependency Professional (CDP) will 
accept referrals of: 

a. DOSA, Family and Offender Sentencing Alternative (FOSA), and 
Indeterminate Sentence Review Board (ISRB) offenders who are 
within 12-24 months of their Earned Release Date (ERD) and have 
community supervision requirements 

b. Pregnant or postpartum offenders 

c. HIV/AIDS or hepatitis C positive offenders 

d. Offenders who were intravenous drug users 

e. High Violent and High Non-Violent felony offenders who are within 
24 months of their ERD and have community supervision 
requirements 

f. Other offenders with a substance use disorder who are within 12-24 
months of their ERD determined in need of services 

2. In Work Release or the community, the CDP will accept referrals of 
eligible offenders in the following order: 

a. DOSA offenders or offenders under other sentencing alternatives 
(e.g., FOSA) 

b. Pregnant or postpartum women 

c. HIV/AIDS and/or hepatitis C positive offenders 

d. Offenders who are intravenous drug users 
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e. Offenders who have completed inpatient treatment while in custody 

or in the community 

f. Other substance use disorder treatment eligible supervised 
offenders, as resources allow 

F. The Counselor, CCO, or CDP will refer offenders who require detoxification to a 
facility health care/local community detoxification. 

IV. Driving Under the Influence (DUI) Assessments 

A. SARU will limit DUI assessment services to offenders who are on supervision for 
one of the following as defined in RCW 46.61: 

1. Driving while under the influence of intoxicating liquor, marijuana, or any 
drug 

2. Physical control of a motor vehicle while under the influence of intoxicating 
liquor or any drug 

3. Vehicular assault 
4. Vehicular homicide 

B. DUI assessments will only be conducted on eligible offenders currently 
participating in or eligible for Department treatment services. 

C. At the time of the DUI assessment, the offender will provide: 

1. Record of blood or breath alcohol levels and other drug levels or 
documentation of the offender’s refusal at the time of arrest, if available. 

2. Self-reported driving record and an abstract of the offender’s legal driving 
record. 

D. The assessing CDP will initiate a Department of Licensing Substance 
Assessment/Treatment Report on completion of the assessment. 

E. The CDP will initiate reports to the Department of Licensing for non-compliance 
and completion of treatment recommendations. 

V. Diagnostic Assessment Process for Admission to a Substance Use Disorder Treatment 
Program 

A. [4-4377]  Before the initial treatment admission, the CDP will conduct and 
document a diagnostic assessment using the American Society of Addiction 
Medicine’s Patient Placement Criteria, Diagnostic and Statistical Manual of 
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Mental Disorders (DSM) V criteria, and the risk assessment tool deemed 
appropriate by the Department.  [4-4363-1] [5A-08] 

1. The CDP will notify the offender and referring employee/contract staff of 
the assessment outcome. 

2. The assessment outcome will be documented in the Programs Summary 
screen in the offender’s electronic file. 

3. The CDP and contracted provider will document all assessment and 
treatment admissions in the DBHR TARGET management information 
system. 

B. An assessment outcome indicating a substance use disorder is required for 
admission into any DBHR certified Department treatment program. 

VI. Admission to Substance Use Disorder Treatment 

A. Admissions to substance use disorder treatment will be made in the same order 
of priority as substance use disorder assessments. 

B. At the time of admission, the CDP will: 

1. Have the offender complete and sign DOC 14-172 Substance Abuse 
Recovery Unit Compound Release of Confidential Information, if s/he has 
been court ordered to mental health and/or substance use disorder 
treatment. 

2. Ensure a tuberculosis (TB) screen or test result is noted in the clinical file. 

3. [4-4439]  Complete all admission requirements outlined in the Substance 
Use Disorder Treatment Services Practice and Procedure Manual, 
including the following: 

a. Offender diagnosis 
b. Identified problem areas 
c. Individual treatment objectives 
d. Treatment goals 
e. Cultural/gender sensitive treatment objectives, as appropriate 
f. Referral to available self-help groups 

4. [4-4363-1] [5A-08]  Coordinate appropriate referrals, through Counselors/ 
CCOs, to the Department’s Health Services or other services as needed 
and available to meet the offender’s needs that cannot be met by the 
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substance use disorder treatment program, and document the referrals in 
the clinical file. 

5. Develop an Individual Service Plan with each offender using DOC 14-173 
Substance Use Disorder Individual Service Plan, outlining counseling 
needs, such as relapse prevention and management, drug education plan, 
self-help referral, and aftercare, including discharge plans.  [4-4377] [4-4439] 

6. Refer offenders for drug and/or breathalyzer testing per DOC 420.380 
Drug/Alcohol Testing. 

7. Document treatment admission in the offender’s electronic file. 

C. Once admitted to substance use disorder treatment, the offender must remain in 
treatment, and other programming or work will be coordinated around the 
treatment schedule. 

D. Security, medical, or mental health concerns that may require transfer will be 
reviewed by the Substance Abuse Recovery Program Administrator/designee 
before termination from the program.  All efforts should be made to allow the 
offender to complete treatment. 

E. A medical cannabis patient may only be admitted to a Department substance use 
disorder treatment program per the Substance Abuse Recovery Unit (SARU) 
Program Statement on Medical Cannabis (Attachment 1) and only after staffing 
with the Substance Abuse Recovery Program Administrator/designee. 

VII. Multi-Phased Treatment Program 

A. An offender will be placed in a treatment level or modality per the Department 
substance use disorder treatment priorities and the offender’s assessed need, 
capacity, and availability of resources.  [4-4439] 

B. [4-4440]  All treatment phases use a coordinated team-staff approach to the 
delivery of treatment services.  This means: 

1. [4-4377]  Contract treatment staff will seek input from the Counselor/CCO, 
custody employees, and other health care practitioners in developing and 
implementing the substance use disorder treatment goals documented on 
DOC 14-173 Substance Use Disorder Individual Service Plan. 

2. Collaboration among the Department classification, custody, and 
supervision employees and the contracted provider will be documented in 
planning conferences and individual patient/offender files. 
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C. At the request of the Counselor/CCO, contract treatment staff will use DOC 14-

044 Substance Use Disorder Discharge Summary and Continued Care Plan to 
report discharge, continued care, or status to include in the Offender Release 
Plan packet, if appropriate, and in the clinical file. 

D. An offender’s continued participation in the treatment program is contingent on 
compliance with DOC 14-039 Substance Use Disorder Treatment Participation 
Requirements. 

E. An offender’s lack of progress in treatment will be reported to the supervising 
Counselor/CCO by email or documented in a progress report to the courts when 
requested or required. 

F. Once an offender is actively participating in a Department substance use 
disorder treatment program, s/he may continue treatment until that phase is 
completed, whether or not s/he remains under Department supervision. 

VIII. Coordinating Continuing Treatment for Transitioning Offenders 

A. The Counselor/CCO will incorporate and update Custody Facility Plans, including 
input from the offender, for all offenders requiring substance use disorder 
treatment per DOC 350.200 Offender Transition and Release.  [4-4377] 

B. [4-4439] [5A-08]  A SARU Program Coordinator will document the substance use 
disorder referral for an offender transitioning to community-based treatment on 
the Program Summary screen in the offender’s electronic file, which will generate 
the Offender Appointment Report that sets the offender’s intake appointment. 

1. If substance use disorder services by the Department’s primary contracted 
provider are not available where the offender is transitioning, the SARU 
Program Coordinator will document the referral on the Program Summary 
screen in the offender’s electronic file and contact the contracted 
outpatient provider for that area to set an appointment date and time. 

a. The SARU Program Coordinator will notify the supervising CCO 
and/or the referring inpatient provider of the date and time. 

2. The CCO will have the offender complete DOC 14-172 Substance Abuse 
Recovery Unit Compound Release of Confidential Information authorizing 
the contracted provider to release information about the offender’s 
progress in treatment to the Department.  A copy of the form will be 
forwarded to Department records employees at Headquarters to be 
scanned into the offender’s electronic imaging file. 
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3. The CCO will make a referral for continuing treatment services to a 

Department contracted treatment agency per Substance Use Disorder 
Treatment Referral Process (Attachment 2). 

IX. Treatment Completion 

A. Offenders must complete all treatment requirements identified in their Individual 
Service Plan, per American Society of Addiction Medicine (ASAM) Patient 
Placement Criteria (PPC), in order to successfully complete each modality of 
treatment. 

B. [4-4441]  In recognition of effort and progress, the Substance Abuse Recovery 
Program Administrator will give offenders who complete treatment a DOC 14-069 
Substance Use Disorder Treatment Certificate of Completion for each modality 
completed. 

C. The CDP will document the treatment completion in the clinical file and on the 
Program Summary screen in the offender’s electronic file. 

D. The CDP will involve the offender in discharge planning, which may include 
referral to self-help groups. 

E. Upon completion of community-based treatment, the treatment provider will 
forward a copy of the discharge summary to the supervising CCO. 

X. Failure to Comply 

A. The CDP will notify the assigned Counselor or CCO within 24 hours if the 
offender fails to keep a referral/treatment appointment or there are any treatment 
violations.  Notification may be made electronically and will be documented in the 
offender’s clinical and electronic files. 

1. If an offender is terminated/absconds from community-based violator 
inpatient treatment after regular business hours or on a weekend, the 
contract treatment provider will contact the Warrants Desk at 
Headquarters. 

a. The Warrants Desk will contact the Duty Officer for the Community 
Corrections section where the treatment facility is located. 

b. If the Duty Officer feels there is an imminent community concern, 
s/he will authorize the Warrants Desk to issue a Secretary’s 
Warrant. 
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B. Offenders who refuse admission or do not complete the treatment program due 

to their refusal to continue treatment or for non-compliance with program 
requirements are subject to disciplinary action or sentence violation hearings, 
and may lose Earned Release Time credits per DOC 350.100 Earned Release 
Time.  [4-4441] 

1. Offenders infracted for refusing to comply with treatment 
recommendations and/or programming while in custody will not be eligible 
for Work Release placement and should not be referred per DOC 300.500 
Work Release Screening. 

2. In the community, the CCO will address violations per DOC 460.130 
Violations, Hearings, and Appeals. 

3. The assigned Counselor/CCO will notify the CDP of a scheduled hearing if 
s/he is needed to testify. 

XI. Drug and Alcohol Testing While in Treatment 

A. Drug and alcohol testing is required for offenders participating substance use 
disorder treatment per DOC 420.380 Drug/Alcohol Testing.  Drug and alcohol 
testing may be obtained by contract staff per a mutually agreed upon contract. 

B. During Department-funded substance use disorder treatment, a positive drug test 
will result in a clinical redetermination and subsequent recommended 
interventions, which may include removal from the treatment program and 
placement in a higher level of care per ASAM PPC. 

C. DOSA offenders sentenced to the community residential treatment option and 
offenders in community inpatient treatment will be tested by the contracted 
provider while in treatment. 

D. For offenders enrolled in state-certified inpatient and outpatient substance abuse 
treatment, all positive drug tests conducted by the treatment provider will be 
addressed by that provider.  All other offender violation behavior while enrolled in 
treatment, including termination from the treatment program, will be addressed 
per DOC 460.130 Violations, Hearings, and Appeals. 

XII. Records Retention and Access 

A. Department substance use disorder treatment files are confidential and managed 
per 42 CFR Part 2 language prohibiting re-disclosure and all relevant federal and 
state laws and Department policies. 
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B. The release of clinical file information will be handled by SARU, through the 

Public Disclosure Unit. 

C. Information contained in the substance use disorder clinical record that could 
impact classification, hearings, security, facility housing, sanctions, programming, 
grievance, and/or transition will be available on the Program Summary screen 
and in chrono entries.  This information is available on a “need to know” basis 
only. 

DEFINITIONS: 

The following words/terms are important to this policy and are defined in the glossary section 
of the Policy Manual:  Drug Offender Sentencing Alternative (DOSA), Substance Use Disorder.  
Other words/terms appearing in this policy may also be defined in the glossary. 

ATTACHMENTS: 

Substance Abuse Recovery Unit (SARU) Program Statement on Medical Cannabis 
(Attachment 1) 
Substance Use Disorder Treatment Referral Process (Attachment 2) 

DOC FORMS: 

DOC 14-039 Substance Use Disorder Treatment Participation Requirements 
DOC 14-044 Substance Use Disorder Discharge Summary and Continued Care Plan 
DOC 14-048 Substance Use Disorder Pre-Admission Screen - Intensive Inpatient Treatment  
DOC 14-069 Substance Use Disorder Treatment Certificate of Completion 
DOC 14-129 Substance Use Disorder Treatment Response to Community Referral 
DOC 14-144 Substance Use Disorder Medical Cannabis/Prescription Drug Agreement 
DOC 14-172 Substance Abuse Recovery Unit Compound Release of Confidential Information 
DOC 14-173 Substance Use Disorder Individual Service Plan 

http://insidedoc/Forms/standard/14-039.pdf
http://insidedoc/Forms/standard/14-044.docx
http://insidedoc/Forms/standard/14-048.docx
http://insidedoc/Forms/standard/14-069.docx
http://insidedoc/Forms/standard/14-129.docx
http://insidedoc/Forms/standard/14-144.docx
http://insidedoc/Forms/standard/14-172.docx
http://insidedoc/Forms/standard/14-173.docx
http://insidedoc/policies/DOC/word/580000a1.pdf
http://insidedoc/policies/DOC/word/580000a2.pdf

